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iii. Remove all trash and refuse from worksites daily. 
iv. Ensure any deficiencies identified by Northwestern or other authority having 

jurisdiction (e.g., city, OSHA) are corrected in a timely manner. 
v. Not permitted to impair any fire or life safety system.  

IV. Compressed Gas Storage 
A. Storage of liquefied petroleum gas cylinders is prohibited in Northwestern-owned 

buildings. 
B. Store compressed gas cylinders away from vehicular traffic, excessive heat, and 

electrical circuits. 
C. Keep oxygen cylinders at least 20 feet from fuel gas cylinders or combustible materials, 

or by a noncombustible barrier at least 5 feet high having a fire-resistance rating of at 
least one-half hour. 

D. Secure cylinders upright to prevent them from falling with a chain or securing to a cart. 
E. Compressed gas cylinders, containers, and tank valves must be protected from physical 

damage by means of protective caps, collars, or similar devices. 
 

V. Events and Catering 
A. Schools, departments, and units hosting an event must ensure all general safety 

precautions 
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B. Industrial/commercial grade equipment, power tools, and other high-current devices 
may not be plugged into power strips or extension cords, unless they are designated 
and approved with a NRTL mark for industrial/commercial use. The use of household 
extension cords (two-prong) and non-multi-plug adapters is prohibited. 

C. Extension cords and power strips must be plugged into a wall outlet and may not be 
plugged into another extension cord or power strip (i.e., daisy chaining). 

D. Extension cords may never be used in place of permanent wiring, may only be used for a 
temporary period of up to 90 days, and must be unplugged when not in use. 

E. Extension cords and power strips that have a ground pin may only be plugged into 
grounded outlets. Devices that have a ground pin may only be plugged into extension 
cords and power strips that accept ground pins. Do not remove the ground pin from the 
plug of the device, extension cord, or power strip. 

F. Ensure extension cords do not have cuts, nicks, or exposed wiring, and must be 
immediately removed from service if found. 

G. Ensure cords are not running under carpeting or under doorways, or in any other 
manner that may cause damage to the cords. 

 

VII. Fire Control Equipment 
A. Fire Detection and Alarm System 

All Northwestern buildings have a fire detection and alarm system. If there is smoke or 
heat from a fire, it will notify emergency response of the fire alarm. 
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IX. Indoor Fireplaces 
A. Use fireplaces only as intended, which includes using screens. 
B. Ensure flues are open prior to use, and closed once the fire is completely out and no 

longer hot. 
C. Carbon monoxide detectors should be located near the fireplace.  
D. Never leave a fireplace unattended while in use.  
E. Do not put anything into the fire other than what it was intended for (e.g., wood). 
F. For gas fireplaces, ensure gas valve keys are kept secured when not in use and gas is off 

when done. 
G. 



Fire Prevention  6 
Environmental Health and Safety  July 2023 

G. Inspect grills for proper operation (e.g., no propane leaks, no damage) before use. 
H. A minimum 10-pound, portable ABC-type fire extinguisher must be located in close 

proximity to the grill, but not affixed to the grill. 
I. Hot ashes or cinders must be deposited into non-combustible receptacles free of all 

combustible materials and away from combustible construction. 
J. Clean grills after use. 

 

XIII. Portable Generators 
A. Portable generators powered by gasoline, diesel, propane, kerosene, or other 

flammable fuel source must adhere to Northwestern’s  
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XVI. Smoking 
Smoking, including the use of electronic cigarettes and vaping, is prohibited in Northwestern-
owned buildings and within 25 feet of building entrances, as well as in designated outdoor 
facilities and where posted. 
 

XVII. Space Heaters 
Space heaters are prohibited in all Northwestern-owned spaces. In the event of temperature-
related emergencies, space heaters may be used temporarily. Departments must obtain 
approval from Facilities Operations and EHS prior to purchasing or operating a space heater. If 
the department has received approval to use a space heater, they must meet the following 
requirements: 

A. Use only electric space heaters with water/oil fluid-enclosed heating elements or 
ceramic-covered heating elements that provide radiant heat. 

B. Space heaters must be kept three feet from combustible materials (e.g., waste baskets, 
furniture, coat racks, drapery, and other upholstered materials). 

C. Space heaters cannot be placed in areas where flammable or explosive vapors may be 
potentially found. 

D. 
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