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DIRECTIONS:

The uploaded Estimate document will now appear in the Estimate Request Work Task. To complete the
document upload process:

Click on the Save button.
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Document Description

Once all shops have completed and uploaded their Estimate Forms, and entered any necessary Time Entries, the
7 Work Task can be marked as complete:

Click on the Complete button.
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DO NOT click on Complete until estimate documentation has been completed and uploaded for all shops

- /

v1.1 (Updated 03.04.22) © 2022 Northwestern University Page | 4



	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4

